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Use of Surveillance Devices Policy 
 
 
1.0 Introduction 

 
The purpose of this policy is to ensure that Shire of Toodyay’s use of Body Worn Cameras (BWC) and vehicle 
dashboard cameras are in accordance with relevant legislation and provide guidance for users in respect to the 
compliant, safe and effective use of BWC devices and vehicle dashboard cameras. And to enhance Occupational 
Health and Safety of Authorised Persons in the field. 

2.0 Background 

BWCs and vehicle dashboard cameras are an overt method of surveillance by which officers can obtain and 
secure evidence at the scene of incidents involving conflict or potential risk to officers. They enable officers to 
immediately record any aggression whether it be physical or verbal by a member of the public and may assist in 
the evidence gathering process for use in potential law enforcement proceedings. 

The use of BWC devices is to complement existing safety standards and precautions, such as removing oneself 
from any perceived threat, to provide a maximum benefit to officers in terms of protecting and enhancing their 
health and safety. The use of the devices and collection of the information recorded through proper use of the 
devices is consistent with the Shire of Toodyay's law enforcement functions and activities. 

When used properly, BWC can promote public reassurance, modify disruptive behavior, prevent harm and deter 
people from committing offences and anti- social behavior. The use of recordings can also support professional 
development through training and review. The recordings will also assist with investigations involving allegations 
made against Shire officers. 

3.0 Objectives 

• To improve the safety of Shire employees while undertaking their duties as the Shire’s Authorised Persons. 
 
• To clearly discourage aggressive behaviour, both verbal and physical towards the Shire’s Authorised 

Persons. 
 
• To overtly obtain and secure evidence at the scene of incidents and crimes related to the Acts, 

Regulations and Local Laws which relate to the function and powers of the Shire. 
 

• Ensure the transparency and accountability of Authorised Persons in their interaction with members of the 
public. 
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• Improve investigation process of incidents reported by an Authorised Officer or member of the public. 
 

• Ensure that recorded data collected on optical and listening devices is handled in line with legislative and 
procedural requirements. 

 
4.0 Application 

 
This policy applies to Authorised Persons who have been approved to utilise optical and listening devices while 
performing their duties as Authorised Persons. 
 
 
5.0 Definitions 

Authorised person a person or classes of persons appointed under the Local Government Act 1995 section 
9.10(2) to be an Authorised person for 1 or more specified laws or specified provisions of 1 or more specified 
laws. 

listening device means any instrument, apparatus, equipment, or other device capable of being used to record, 
monitor or listen to a private conversation or words spoken to or by any person in private conversation, but does 
not include a hearing aid or similar device used by a person with impaired hearing to overcome the impairment 
and permit that person to hear only sounds ordinarily audible to the human ear; 

optical surveillance device means any instrument, apparatus, equipment, or other device capable of being 
used to record visually or observe a private activity, but does not include spectacles, contact lenses or a similar 
device used by a person with impaired sight to overcome that impairment; 

body-worn camera (BWC) A BWC is an individual, portable device worn by an Authorised Officer that collects 
video and audio recordings of intercepts and other interactions with members of the public.  

The BWC must be worn so it is clearly visible on the body of the Authorised Officer, who must be clearly 
identifiable as an Authorised Officer, including wearing an approved uniform or other form of suitable 
identification. 

BWC recordings may be used in future investigations or as evidence in prosecutions. The recordings may also 
be used as part of internal reviews, investigations and post incident reviews. 

Vehicle dashboard camera a video camera mounted on the dashboard of a vehicle and used to continuously 
record activity through the vehicle's windshield. 
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6.0 Policy Provisions 

6.1. Downloading 

All staff must ensure that BWC and vehicle dashboard camera data is only accessible by an Authorised Officer 
according to these procedures on a need-to-know basis. 

 
(a) Images must not be shown or given to unauthorised persons unless permission has been approved 

by the relevant Senior Manager. 
 

(b) Data that is not required for further investigation or in accordance with statutory requirements may be 
deleted after a period of no less than thirty (30) days from the date of being recorded. 

 
 

6.2. Recording 

A BWC should be activated for all dealings 

A BWC should be activated upon entering a premises and the owner/occupier person must be advised that 
the device is operating and that the meeting is being recorded. 

An Authorised Person must only activate camera recording, if deemed safe to do so in such incidents where:  

 
(a) There is a reasonable concern for their safety or welfare, or the safety of another person. 

 
(b) Where there is a violent incident, or an assessment indicates that one will occur. 

 
(c) To gather evidence in relation to a breach of any Act, Legislation, Regulation or Local Law. 

 

 
6.3. Storage of Recorded Data 

 
The recorded data will be stored is a secure location and will be only accessible by authorised personnel. 

 
6.4. Complaints 

 
Any complaints regarding the express use of the BWC will be directed to the relevant Senior Manager who, 
with the assistance of the relevant Governance staff, will investigate any allegations and take appropriate 
action. 
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Lot 452 (HN34) Drummond Street, Nunile 

WA 6566 

 

Thursday, 16 September 2021 

ABSTRACT 
This report outlines the Bushfire Attack 

Level (BAL) of the site in accordance with 

AS 3959-2018 Construction of Buildings in 

Bushfire Prone Areas’. This BAL report has 

shown that any future structures within 

the site will be able to meet the 

requirements of both AS3959-2018 and 

complying development requirements of 

the relevant authorities. 
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Statement of limitations:  

This report has been prepared by Associated Building Surveyors Pty Ltd, for the sole purpose of those named as the 

“client” in this document in assisting to obtaining building approval for the proposed property, nominated in this 

document.  The recipient must only use the document in a manner which it has been issued for.  

 

Whilst the methods described within this document are considered to be minimum standards, they offer no assurance 

that buildings or surrounding lands will not be damaged in the event of a deliberately / accidental fire.  

 

Any representation, statement, opinion or advice, expressed or implied in this publication is made in good faith, but 

on the basis that Associated Building Surveyors Pty Ltd is not liable (whether by reason of negligence, lack of care or 

otherwise) to any person for any damage or loss whatsoever, which has occurred or may occur in relation to that 

person taking or not taking (as the case may be) action in respect to any representation or statement of advice 

referred to herein. 
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1.0| Bushfire Attack Level Certificate In Accordance with AS 3959‐2018 

This certificate details the conclusions of the Bushfire Attack Level Assessment Report (full report) prepared by the 

Accredited Practitioner. 

Property Details & Description of Works 

Address Details 

Unit No. Street No. Lot No. Street Name 

 34 452 Drummond Street 

Suburb State Postcode 

Nunile Western Australia 6566 

Local Government Area Shire of Toodyay 

Main BCA Class of 

Building 
Class 1a 

Use(s) of 

Building 
Child Care Centre 

Determination of Highest BAL 

AS 3959 

Assessment 

Procedure 

Vegetation 

Classification 
Effective Slope Separation Distance BAL 

Method 1 Class B - Woodland Downslope > 0° to 5° 13-<17 40 

Name 

 

Building Surveyors BSC# 2071 

Level 1 Registered Certifiers 

 

Mitch Torpy 

Company Details 

Associated Building Surveyors Pty Ltd. 

ABN 620 342 725 

I hereby certify that I have undertaken the 

assessment of the above site and 

determined the Bushfire Attack Level stated 

above in accordance with the requirements 

of AS 3959‐2018. 

Reliance on the assessment and determination of the Bushfire Attack Level contained in this certificate should not extend beyond a period of 12 months from the 

date of issue of the certificate. If this certificate was issued more than 12 months ago, it is recommended that the validity of the determination be confirmed with 

the Accredited Practitioner and where required an updated certificate issued. 
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