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Shire of Toodyay 
 

 
COMMUNITY DEPOT MANAGEMENT ADVISORY COMMITTEE MEETING 

22 JANUARY 2015 
 

MINUTES 
 
1. DECLARATION OF OPENING / ANNOUNCEMENT OF VISITORS 

 
The Chairperson declared the meeting open at 5.35 pm. 
 

2. RECORDS OF ATTENDANCE / APOLOGIES  
 

2.1 RECORD OF ATTENDANCE 
 
Members 

 

Cr P Greenway Chairperson 
Ms A Bell  Manager Community Development  
Cr A McCann 
Cr B Lloyd  Toodyay Seed Orchard Group Representative 
Ms A McCandlish Avon Woodturners Group Representative 
Mr D Doyle Avon Woodturners Group Representative 
Mr L Owen  Toodyay Theatre Group 
Roz Davidson  Toodyay 
Mr S Scott  Chief Executive Officer 
 
Staff  

 

Mr G Bissett  Manager Planning & Development 
Mr L Vidovich Manager Works and Services 
Mrs D Andrijich  Events Coordinator 
Mr P Edwards  Building Surveyor 
Mrs M Lamb  Corporate Administration Support Officer 

 
2.2 APOLOGIES 

 
Cr R Madacsi 
 

3. DISCLOSURE OF INTERESTS 
 

The Chairperson advised that there no disclosures of interest in the form of 
a written notice were received prior to the commencement of the meeting. 
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4. PUBLIC QUESTIONS 

 
4.1 RESPONSES TO PREVIOUS PUBLIC QUESTIONS TAKEN ON 

NOTICE 
 
At the Community Depot Management Advisory Committee Meeting 
held on 16 October 2014 there were no questions taken on notice.  
 

4.2 PUBLIC QUESTION TIME 
 
Nil. 

 
5. CONFIRMATION OF MINUTES 

 
5.1 Community Depot Management Advisory Committee Meeting 

held 16 October 2015.  
 

MOVED Cr Lloyd 
 
That the Unconfirmed Minutes of the Community Depot Management Advisory 
Committee Meeting held on 16 October 2015 be confirmed. 
 

MOTION CARRIED 

 
5.2 Matters arising from previous minutes 

 
Discussion Points: 
 

 Drainage and fill to manage retained water – further work can 
be managed ‘in-house’; 

 Reticulation; 

 Levelling for shade houses. 
 

MOVED Cr Lloyd 
 
That the Wetlands project not be pursued. 
 

MOTION CARRIED 

 
5.3 Status Report Review  

 
6. PETITIONS / DEPUTATIONS / PRESENTATIONS / SUBMISSIONS 

(relating to the purpose of the meeting) 
 

6.1 Petitions 
 
Nil. 

 
6.2 Deputations 

  
Nil. 
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6.3 Presentations 
 
Nil. 

 
6.4 Submissions 

 
Nil. 

 
7. BUSINESS LEFT OVER FROM PREVIOUS MEETING 

(if adjourned) 
 

Nil. 
 
8. REPORTS OF OFFICERS 
 
8.1 Briefing Note – Audrey Bell 

 
Discussion Points: 

 

 Protocols for Signage and Sponsorship Recognition 

 Entry and Exit plans 

 Locking of the facility 

 Team recognition 

 Masterplan 
 

MOVED Cr McCann 
 
That the Toodyay Community Depot Masterplan dated 27 June 2014 be 
endorsed as the Concept Plan. 
 

MOTION CARRIED 

 
8.2 Briefing Note – Debra Andrijich  
 
9. REPORTS OF COMMITTEE MEMBERS 
 
10. NEW BUSINESS OF AN URGENT NATURE 

 
Nil. 
 

11. NEXT MEETING 
 
The next meeting is to be held on 23 April 2015. 
 

12. CLOSURE OF MEETING 
 
The Chairperson closed the meeting at 6.20 pm. 
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B r i e f i n g  N o t e  

 

DATE:   12 January 2015  AUTHOR: Audrey Bell 
 

SUBJECT: Community Depot Project 
  

 

1. PURPOSE 
 

The Lotterywest Grant of $130,432.00 was approved for Sheds and a 
Disabled Toilet facility at the Community Depot site.  

 
2. SUMMARY OF THE FACTS 
 
2.1 Background 
 

In November 2014 further details were supplied to Lotterywest regarding our 
Grant Application – see Briefing Note from Debra (dated 07/01/2015). 
 
Notification was received on 5 January 2015 advising that the grant was 
approved.  See attached copy of informing letter (Attachment 1). 

 
2.2 Consultation 
 

Our CEO advised all Councillors of the approved grant via email.  
 
It is now time to discuss next steps of this project with the Advisory 
Committee, with a report to Council in February. 
 

2.3 Current Status 
 

All works that could have been completed on the project, besides engaging a 
Surveyor, without causing any issues with the grant application have been 
completed. 
 
A quote from Paul Kraft and Associates – Licensed Surveyors was received in 
Sept 2014, however since then any further communication via the Manager of 
Works to the Surveyor has not been responded to. 

 
2.4 Key Considerations 
 

(a) For this meeting 
 

Attached for the Committee’s information and endorsement are the 
latest versions of the Project Management Plan (Attachment 2) and 
Site Plan (Attachment 3). 

 
 

(b) The next steps of this project 
 

January – April 2015, would relate to site works: 

 Dial Before you Dig information obtained – phone, water, power; 
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 Overall Site survey; 

 Site design and pegging; 

 Site works – possible further drainage required (?); 

 Power and water connections to be explored; 

 Trenching for services; 

 Trenches recovered with soil once required utilities are in place; 

and 

 Overall Site fill/level (where required). 
 
Signage for site to be designed to incorporate Shire of Toodyay and 
Lotterywest logos.  Some type of artwork to possibly include the 
wording – Toodyay Community Depot – “Home Of” -with a listing of 
current groups with space left for new groups. 
 
During this time quotes/tender for sheds and disabled toilet facility, can 
be called for and reported back to the Committee at next meeting in 
April 2015. 
 
Possible construction/placement of sheds and disabled toilet facility to 
commence in May 2015. 

 
3. CONCLUSION: 
 

Final endorsement from the Advisory Committee on the Site Plan and Project 
Management Plan are required for this to progress through to Council for their 
consideration and approval. 
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B r i e f i n g  N o t e  

DATE:   7 January 2015  AUTHOR: Debra Andrijich 

 
SUBJECT: Community Depot Project 

  

 

1. PURPOSE 
 

To provide an update on the progress of the Community Depot Project. 
 
2. SUMMARY OF THE FACTS 
 

On 15 November 2014 Lee Grmas from Lotterywest contacted Debra 
Andrijich to request further information in support of the grant application to 
present to the Board in December.  The following is a summary of requested 
information: 

 Copy of Certificate of Title for the land concerned including details of a 
Management order indicating purpose of “Works Depot and 
Community Purpose”; 

 Shire of Toodyay Annual Financial Report; 

 Ongoing governance, Terms of Reference; 

 Outcomes of community consultations that confirm the need for the 
facility; 

 Community group details, including membership numbers, when 
established and their activities.  Note that the Farmers Market group is 
unlikely to be supported by Lotterywest as the group’s purpose would 
be considered ineligible, ie the support of commercial businesses; 

 Indication of any future fit out needs by the tenants, and therefore any 
potential future grant applications to Lotterywest by those groups; 

 Confirmation of the budget requested of Lotterywest including: all other 
contributors (do you have anything in writing from the community 
groups contributing to the costs?); Shire contribution; and 

 A revised budget request to Lotterywest that excludes the shed for the 
Farmers Market.  Would favour shed expenses transferred to utilities / 
amenities. 

2.1 Consultation 
 

The requested information was obtained by Debra’s research from previous 
minutes of the Advisory Committee meetings and supporting documents such 
as; Concept Plan – Community Depot, Grant Planning application forms, 
Community consultation including posters, various advertising including 
Toodyay Herald & Shire websites.  
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2.2 Current Status 
 

The additional requested information was compiled and forwarded to 
Lotterywest via email on 24 November 2014. 

 
2.3 Key Considerations 
 

Provide sufficient and comprehensive additional information to ensure 
successful outcome for grant application.  

 
3. CONCLUSION 
 

The above request is summarised and copies of additional information sent 
and a revised budget is included for your information. 
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