t — 1 SHIRE OF

place of plenty

Bushfire Advisory Committee
Meeting

7/ August 2025

Commencing at 6:00 PM

AGENDA

The next Bushfire Advisory Committee Meeting will be held at the Shire of Toodyay
Council Chambers, 15 Fiennes Street, Toodyay WA 6566 on the abovementioned date

and time.

Members are requested to familiarise themselves with the Agenda and prepare notes to
help address key issues for the debate during the Meeting.

Members are requested to email questions via email at ceo@toodyay.wa.gov.au at the

earliest opportunity so that Officers can respond to those questions prior to the Meeting.

P

Aaron Bowman JP
CHIEF EXECUTIVE OFFICER
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1 DECLARATION OF OPENING
1.1 ANNOUNCEMENT OF VISITORS

1.2 RECORD OF ATTENDANCE AND APOLOGIES

1.3 DISCLOSURE OF INTEREST

2 MINUTES AND ADDITIONAL INFORMATION

21 CONFIRMATION OF MINUTES
Minutes of Meeting held on 1 May 2025

OFFICER'S RECOMMENDATION

That the Unconfirmed Minutes of the Bushfire Advisory Committee Meeting
held on 1 May 2025 be confirmed.

2.2 REVIEW OF STATUS REPORT

Nil.
2.3 INWARD/OUTWARD CORRESPONDENCE
Nil.
3 BUSINESS LEFT OVER FROM PREVIOUS MEETING

Nil.
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4 OFFICER REPORTS

4.1 Draft Bush Fire Operating Procedures

Date of Report: 25 June 2025
File Reference: FIR1
Author: R Koch — Community Emergency Services Manager
Responsible Officer: V Crispe — Executive Manager Infrastructure, Assets and
Services
Attachments: 1. Draft Shire of Toodyay Bush Fire Operating
Procedures (with markup)
2.  Consultation Feeback Summary

PURPOSE

To receive the Draft Shire of Toodyay Bush Fire Service Standard Operating Procedures
(SOP) and consider an Officer's Recommendation to Council for adoption.

BACKGROUND

The Shire of Toodyay first adopted Bush Fire Service Standard Operating Procedures in
2014. This original document was subsequently amended numerous times, with the last
changes adopted in 2023. The changes adopted between 2014 and 2023 were targeted and
did not constitute full revision of all content.

At the May 2025 the Bushfire Advisory Committee (BFAC) meeting new draft Shire of
Toodyay Bush Fire Service Standard Operating Procedures were tabled with committee
recommendation feedback by 30 June 2025.(Attachment 1)

COMMENTS AND DETAILS

Officers received eight feedback submission (seven in writing, one verbal), covering three
bush fire brigades, and three Bush Fire Control Officers, including the Chief and Deputy
(Shire Toodyay Brigade).

A summary of the feedback is captured in the attached Feedback Log (Attachment 2). This
document summarises the requests (or questions), the changes made (or not made), and
supporting Officer comments. It also indicates in how many submissions, or if a particular
item/theme was commended on, and how many brigades this represented.

Overall, 109 items of feedback were documented, with 69 changes/actions resulting.

Item 4.1 Page 2
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The attached draft includes these changes as markup for identification. Please note that
typos have been directly corrected and not recorded the Feedback Log or document
markup.

The Officer recommends a small period between adoption and document taking effect. This
is to allow a transition period for:

a) Shire Officers to commence the DFES Drive Operate Appliance (DOA) with brigades
and allow for relevant membership to be endorsed; and

b) Shire Officers to rollout fuel storage equipment in line with the proposed SOP;

c) Shire Officers to make relevant changes with DFES Computer Aided Dispatch (CAD)
in line the proposed SOP.

A period of around two months is recommended.

It was intended that this item will go to the August Ordinary Council Meeting. Thus, the
Officer recommends a 01 November 2025 commencement based on foreshadowed
timelines.

OFFICER’S RECOMMENDATION
That the Bushfire Advisory Committee recommends to Council the following:

1. That Council adopt the draft Shire of Toodyay Bush Fire Service Standard Operating
Procedures as the new Standard Operating Procedures of the Shire of Toodyay
Bush Fire Service and;

2. Setadate of 01 November 2025 from which the Shire of Toodyay Bush Fire Service
Standard Operating Procedures become effective; and

3. Retire the existing Shire of Toodyay Bush Fire Operating Procedures as of 01
November 2025.
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4.2 Bush Fire Control Officer Recomendations

Date of Report: 25 June 2025
File Reference: FIR1
Author: R Koch — Community Emergency Services Manager
Responsible Officer: V Crispe — Executive Manager Infrastructure, Assets and
Services
. 1. FCO Nomination Report (confidential)
Attachments: Section 5.23(2)
(b) the personal affairs of any person (under separate
cover)

PURPOSE

To consider the nominations for the roles of Bush Fire Control Officers and make
recommendations to Council for Bush Fire Control Officers and appointment of Chief Bush
Fire Control Officer and Deputy Chief Bush Fire Control Officer(s) pursuant to Section 38(1)
of the Bushfires Act 1954.

BACKGROUND

As peritems 11.4 and 11.5 of the Shire of Toodyay Bush Fire Operating Procedures requires
that nomination, recommendation and resolution to appoint Bush Fire Control Officers is
conducted annually.

As per item 11.5.1 (a-f) of the aforementioned document, the Shire of Toodyay compiled a
report on Bush Fire Control Officer nominations received and circulated to the membership
via email on 17 July 2025, for consideration and review for the purpose. This report is
attached as Confidential Attachment 1.

COMMENTS AND DETAILS

Eight applications for the role of Bush Fire Control Officer have been received. These have
been provided as a Confidential Attachment. Given the Operating Procedures provide for
eleven appointment and only seven nominations have been received, the Bushfire Advisory
Committee (BFAC) may wish to consider whether additional nominations are required.

The Shire also requires a number of staff members to be appointed Fire Control Officers
(FCO) to perform the function of their employment. As these appointments relate to the
management of Shire staff, delegation to the CEO exists under the Shire’s Delegation
Register (ES8) in accordance to Section 38 “.../local governments may appoint Bush Fire
Control Officers” of the Bush Fires Act 1954. The BFAC is not required to make
recommendation of such staff, unless in the situation that the committee wishes to make
recommendation to a role of Chief or Deputy Chief.

Item 4.2 Page 4
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Historically, Shire staff designated FCO for their roles includes the individuals holding the
following positions:

1. Community Emergency Services Manager (CESM)
2. Emergency Management Officer (EMO)

3. Reserves Management Officer (RMO)

4. Ranger 1

5. Ranger 2

OFFICER’S RECOMMENDATION 1
That the Bushfire Advisory Committee recommends to Council the following:
1. is appointed to the role of Chief Bush Fire Control Officer.

OFFICER'S RECOMMENDATION 2
That the Bushfire Advisory Committee recommends to Council the following:

1. is appointed to the role of Deputy Chief Bush Fire Control
Officer 1.

OFFICER'S RECOMMENDATION 3
That the Bushfire Advisory Committee recommends to Council the following:

1. is appointed to the role of Deputy Chief Bush Fire Control
Officer 2.

OFFICER'S RECOMMENDATION 4
That the Bushfire Advisory Committee recommends to Council the following:
1. is appointed to the role of Bush Fire Control Officer.

OFFICER'S RECOMMENDATION 5

That the Bushfire Advisory Committee recommends to Council the following:

1. is appointed to the role of Bush Fire Control Officer.

OFFICER'S RECOMMENDATION 6
That the Bushfire Advisory Committee recommends to Council the following:
1. is appointed to the role of Bush Fire Control Officer.
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OFFICER'S RECOMMENDATION 7
That the Bushfire Advisory Committee recommends to Council the following:
1. is appointed to the role of Bush Fire Control Officer.

OFFICER'S RECOMMENDATION 8
That the Bushfire Advisory Committee recommends to Council the following:

1. is appointed to the role of Bush Fire Control Officer.

OFFICER'S RECOMMENDATION 9
That the Bushfire Advisory Committee recommends to Council the following:

1. is appointed to the role of Bush Fire Control Officer.
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OTHER BUSINESS / NEW BUSINESS OF AN URGENT NATURE

RISK MANAGEMENT

PRESENTATIONS OR EVENTS

INCIDENT/EXERCISE REPORTS

PROJECTS AND GRANT FUNDING

STRATEGIC REVIEW / PLANNING

ROUNDTABLE DISCUSSION AND AGENCY UPDATES

CONFIRMATION OF NEXT MEETING

The next meeting of the Bushfire Advisory Committee Meeting is scheduled to be
held on 6 November 2025 commencing at 6:00 PM.

5
5.1
5.2
5.3
5.4
5.5
5.6

6

7

CLOSURE OF MEETING

The Chairperson will close the meeting.
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