










About the shire 

Grow your career and make positive change in Planning and Regulatory services through 

vision and strategy 

• Executive leadership position
• Contract of up to 5 years
• Total annual remuneration up to $191,000

THE SHIRE 

The Shire of Toodyay, bordering the north-eastern edge of the Perth metropolitan 
area, spans 1,683 square kilometres, has a population of approximately 4,700 

people, and lays claim to some of the most magnificent examples of natural and 
cultural heritage in Western Australia 

THE ROLE 

Reporting to the Chief Executive Officer, the Executive Manager Planning and 
Regulatory Services is responsible for overseeing the delivery of the Shire's 
Planning services through strategic and visionary leadership. 

REQUIREMENTS 

If you have experience managing a small team in Planning and Regulatory services, 
and have a collaborative and inclusive leadership style, we would be interested in 
hearing from you. Proven ability in fostering a positive workplace culture is 
essential, and a local government background is highly desirable. 

THE PACKAGE 

The position is offered on a contract of up to five years with a remuneration package 
of up to $191,000 per year. This consists of base salary, (up to $150,000) fully 
maintained vehicle, professional development, superannuation and co-contribution 
of up to 5%. 

To apply please click the Apply Now button or visit www.toodyay.wa.gov.au. 
Please provide a comprehensive resume together with a covering letter of no more 
than three pages, outlining your interest in the position and addressing your 
suitability to the role. 

Download an Application Pack by clicking or copying and pasting this link in your 
browser: https://toodyay.wa.gov.au/employment-opportunities 

For further enquiries, or for any assistance you may need in making 
your application, please contact  Alan Hart the Temporary Chief Executive
Officer for a confidential discussion on 9574 9300 or
ceo@toodyay.wa.gov.au 

Applications will close at 4pm AWST on Friday 18 September 2026

Please Note: 

Canvassing of Councillors will disqualify. The successful applicant is required to obtain a current Federal Poftce 
clearance, pre-employment medical, and to provide evidence of all claimed qualifications prior to commencing 
employment 
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ORGANISATIONAL RELATIONSHIPS 

• This position reports directly to the CEO
• Supervision of Others - Planning and Regulatory Services (7 FTE approx.)
• Assist with overall FTE Management (42 FTE) Headcount approx. 55

Internal Liaison External Liaison 
• CEO • Local Government Sector
• Elected Members • State/Federal Government Agencies
• Senior Managers • Community Stakeholders
• Team leaders/supervisors • Consultants and other representatives
• Shire employees • Funding bodies

CHIEF EXECUTIVE OFFICER 

NAME: SIGNATURE: 

As occupant of the role; I have read and understood the duties, responsibilities and other requirements 
outlined in this position description. I understand that these duties may be amended from time to time in line 
with requirements and needs of the Shire of Toodyay. 

NAME: SIGNATURE: 

DATE: _
/
_

/ 

DATE OF REVIEW: _
/
_

/ 
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PPOSITION DESCRIPTIONO
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Position identification 

Position number STR108 

Classification Contract I 
Position title Executive Manager Planning and Regulatory Services 

Functional area Planning and Regulatory Services 

Location Administration Centre 

FTE 1 Hours p/week Minimum 38 

Position created � Nov 2024 Last review Nov 2024 

Primary Objectives of the Position 

• Lead the planning and regulatory service functions to ensure Council and community
objectives are achieved.

• Provide best practice professional and technical advice to the CEO and Council on planning
and regulatory service matters.

• Promote, encourage and manage appropriate planning and development relating to the planning

and regulatory services functional areas.

• Be responsible for the management of planning, environmental health, sustainability, building and

ranger operations/services and the management of the Planning and Regulatory services budget.

• Ensure outcomes are delivered in planning and regulatory services in accordance with relevan

legislation.

• Administer and oversee applications for funding for the functional area.

• Foster relationships with State and Federal government, and other external customers.

• Prepare and collate information for distribution at Council Meetings and for other internal o

external customers as required and as requested.

• Develop education programs and activities to encourage and promote compliance with legislative

requirements.

• Ensure development (planning) approval and building approval applications are assessed and

determined in a timely manner.
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Position Requirements 

Essential Desirable 

Skills and Abilities 

Demonstrated ability to lead, manage and 
develop a multi-disciplinary successful team. 

Highly developed verbal communication skills 
with the ability to build professional 
relationships with a variety of stakeholders. 

Ability to write comprehensive reports, 
business letters, and related correspondence. 

Ability to interpret and apply relevant legislation 
and legal documentation. 

Proven ability to manage priorities, organise 
resources and deliver results. 

Knowledge 

Excellent knowledge of relevant statutory 
obligations, e.g. planning and development ad; 
state planning policies and planning framework 

Excellent Working knowledge of the Microsoft 
Office Suite of products (Outlook, Word). 

Experience 

Demonstrated experience in a relevant 
senior position within local government 
sector. 

Experience in successfully leading 
change in complex organisations. 

Demonstrated experience working in the 
WA planning system including experience 
in both preparing and implementing the 
planninq framework 

Training/Qualifications 

Project management skills. 

Ability to undertake research and make 
recommendations on meeting the community's 
expectations and needs relating to urban design, 
project planning, licenses and approvals and 
environmental health 

Working knowledge of State Administration 
Tribunal including response to appeals and 
assessment of landform and landscape elements. 

Working knowledge of Local Government 
Legislation and meeting procedures. 

Working knowledge of Environmental Protection 
Act, Heritage Act and other legislation within the 
Plannina process. 

Demonstrated ability and experience in strategic 
planning and regulatory services 

Bachelor of Arts (Urban and Regional Post Graduate qualifications in relevant discipline 
Planning), together with equivalent knowledge 
and experience. 

Current WA "C" Class Driver's License or 
equivalent. 
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Applicant Notes 

These notes are provided to assist you in the preparation of your application 
and to help the selection panel evaluate your application. 

APPLICATION: 

Your application should include: 

• A comprehensive resume; and

• A covering letter of no more than three pages, outlining your interest in the position
and addressing your suitability to the role.

By submitting your application, you agree to provide true and accurate 
information on your career history and qualifications. 

It is essential that the information you provide is clear, concise and relevant, so 
that the selection panel can readily assess your claim for the position. 

Initially based on written applications, candidates who demonstrate that they 
meet the requirements of the role and, relative to other candidates, appear to 
be competitive, will be considered for interview. 

LODGEMENT OF APPLICATION: 

Applications should be made online at records@toodyay.wa.gov.au quoting job reference 
Executive Manager Planning and Regulatory Services. Applications will close at 4pm 
AWST on Friday 18 September 2026. 

REFEREES: 

Applicants should provide the names and contact details of at least two current referees in 
their application. This will include two managers or suitably senior colleagues that can 
comment on work outcomes, competencies and behaviours that are relevant to this position. 

INTERVIEWS: 

Interviews will be conducted in person at the Shire of Toodyay administration offices. 

Shortlisted applicants may be required to complete psychometric testing in addition to 
reference checking, and may be required to attend a second interview. 

BACKGROUND CHECKS: 

Third party background checks will be undertaken for the preferred applicant - this includes 

qualification, police clearance, identity and employment history verifications 
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PRE-EMPLOYMENT MEDICAL: 

The preferred applicant will be required to undertake a pre-employment medical to 
ascertain if they are fit and can safely perform the inherent requirements of the role. 

EQUAL OPPORTUNITY: 

The Shire of Toodyay maintains an equal opportunity policy in assessing all 
applications for any advertised position and provides a smoke free work environment. 

WEBSITE: 

The Shire maintains a website www.toodyay.wa.gov.au which contains substantial 

information. 

FURTHER ENQUIRIES: 

For further enquiries, or for any assistance you may need in making your application, 

please contact Alan Hart the Temporary Chief Executive Officer for a 

confidential discussion on 9574 9300 or ceo@toodyay.wa.gov.au 
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